UCC-1 / PFT -- NEW FILING
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2. CLICK “ NEW BATCH ”
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3. SELECT TYPE “ UNIFORM COMMERCIAL CODE ”

4. CLICK “ NEXT ”
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5. DOC TYPE - SELECT “ UC1 / PFT (Public Finance Transaction) ”
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6. TYPE IN YOUR “COLLATERAL”  
NOTE: You may copy & paste. The collateral box only holds up to 5000 characters, which include spaces. 
7. CLICK “ADD DOCUMENT ” 
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8. CLICK “ INDEX ”   
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NOTE: If you need to go back and edit your collateral:
· CLICK “ RETURN TO MAIN”
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· CLICK “EDIT”
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· In the collateral box “CORRECT your COLLATERAL” if need
· Then CLICK “UPDATE” (if something was changed) or “CANCEL” (if nothing was done)
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· Then CLICK “ INDEX” to go back to parties screen
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· Parties Screen continue where you left off
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e Ifadding a current and/or amended debtor, you must type the name of the
debtor into the name field and select the party status dropdown to specify the
status.

e If the debtor being added is the current debtor on the original UCC1, then that
party status must be selected.

e If the debtor being added is the amended debtor then that party status must be
selected.

e Ifadding a current and/or amended secured party, you must type the name into
the name field and select the party status dropdown to specify the status.





 TO ADD DEBTOR

9. SELECT “NAME TYPE” 
10. TYPE IN DEBTORS NAME  & COMPLETE ADDRESS
NOTE: These symbols are the only ones that are allowed in the parties name……… @ AND +

11. CLICK “ADD DEBTOR”  (If you need to have more than one debtor added  repeat steps 9-11)
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TO ADD SECURED PARTY

12. SELECT “NAME TYPE” 
13. TYPE IN SECURED PARTIES NAME  & COMPLETE ADDRESS
NOTE: These symbols are the only ones that are allowed in the parties name……… @ & +

14. CLICK “ADD SECURED PARTY” (If you need to have more than one secured party added  repeat steps 12- 14)
NOTE: The returnee information is optional
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15. CLICK “SUBMIT” 
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16. CLICKS “SUBMIT” AGAIN 
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*You should get your reference number for the batch you have submitted.*
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Type your collateral here
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Correct collateral here if needed





Then Click Here





Select IND or Corp then fill in the rest





Then click here





Will be added at the bottom after you click add debtor





Select IND or CORP & then fill in the rest











Click here





Then click here





Will be added at the bottom after you click add secured party
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